
	Home Manager

	

	Job Description: The Home Manager is responsible for overseeing and quality assuring the performance of the day-to-day operations of the home including scheduling, training staff, operating the home within a budget, completing required paperwork and other documentation and for ensuring the physical, mental and spiritual  health and safety of the residents by delivering services of the highest caliber including daily living skills, supporting familial relationships and community inclusion activities of the resident’s choice.  

 

	

	Minimum Qualifications: Position requires a high school diploma or GED though an Associate’s Degree is preferred, the ability to lift 50 lbs, a valid Michigan driver’s license and at least 3 years of driving experience, including driving a large van, and the ability to pass a driving history and criminal background check under agency guidelines and state regulations. 3 years experience working with individuals experiencing disabilities is required. Must have current and valid training in Entry Level group home training, CPR, First Aid, AED, Recipient Rights and other assigned specific training within 30 days of hire.

	Must understand, speak and write in fluent American English, have a minimum of 3 years working in the field of developmental disabilities including 2 years experience performing household, financial, team management and supervisory duties.  



	Hours: Vary – some evening and weekend work is expected: Full Time

	

	Rate of Pay: DOE


	Assistant Home Manager

	

	Job Description: The Assistant Home Manager is a supervisory position responsible for the supporting the home manager in the day-to-day operations of the home including training and supervising staff, completing required paperwork and other documentation and for ensuring the physical, mental and spiritual  health and safety of the residents by ensuring the delivery of services of the highest caliber including daily living skills, supporting familial relationships and community inclusion activities of the resident’s choice.  

 

	

	Minimum Qualifications: Position requires a high school diploma or GED and some college course work is preferred, the ability to lift 50 lbs, a valid Michigan driver’s license and at least 3 years of driving experience, including driving a large van, and be able to pass a driving history and criminal background check under agency guidelines and state regulations. Some supervisory experience is preferred. Experience working with individuals with disabilities is required.

	Must understand, speak, and write in fluent American English, a minimum of 2 years working in the field of developmental disabilities including experience performing household and team management with supervisory experience.  



	Hours: Afternoons – some weekend work is expected: Full Time

	

	Rate of Pay: DOE


	Home Coordinator

	

	Job Description: The Home Coordinator is responsible for supervising and performing the day-to-day operations of the home including scheduling and completing resident appointments, completing required paperwork and other documentation, operating within a specific budget, ensuring the physical, mental and spiritual  health and safety of the residents by delivering services of the highest caliber including daily living skills, supporting familial relationships and community inclusion activities of the resident’s choice.  

 

	

	Minimum Qualifications: Position requires a high school diploma or GED and some college course work, the ability to lift 50 lbs, a valid Michigan driver’s license and at least 3 years of driving experience, and be able to pass a driving history and criminal background check under agency guidelines and state regulations, ability to pass drug screening and physical. Experience working with individuals with disabilities is required. 

	Must understand, speak and write in fluent American English, a minimum of 3 years working in the field of developmental disabilities including 2 years experience performing household, financial, team management and supervisory duties.  



	Hours: Vary – some evening and weekend work is expected: Full Time

	

	Rate of Pay: DOE


